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Letter writing
Practise letter writing with the help of these exercises. After finishing the letter show it to your English teacher and ask her/him to correct it. Don’t forget to look up all the unknown expressions in a dictionary, write them in your vocabulary notebook. Note their usage, common partners and an example sentence. As a finishing touch, gather a couple of expressions of the subject the letter is about and learn them. Your letters should be somewhere between 150-250 words long. 
1. You would like to give a party for your friends on your birthday. Write a letter to a friend of yours, invite him and ask him if you could hold the party at his place. Reason with the following points:
· your flat is too small,  
· your elderly neighbours hate noise,
· your friend has a garden,
· his stereo is better and he has more music.

Offer him help with the cleaning afterwards. 
2. Write a letter to your parents. You are at the Mediterranean Sea, in Greece, in a village called Plaka Litohoro. Write about the wonderful weather and the scenery. Also, tell them about the village, its people and the hotel you stay in (if you like them and why). Write about a hiking trip you took to the Olympus, a nearby peak. 

3. You have read an article in your local newspaper about the future of corner grocery shops and hypermarkets. According to the author corner shops will all close down and die out. Write a letter to the newspaper reasoning in favour of small grocery shops. Use the following ideas:

	Corner shops
	Hypermarkets

	Close-by, even in rural areas
	Queuing all the time

	Better service
	Long drive away

	You can walk or ride a bicycle there 
	Generates traffic that pollutes 


4. You ordered two English course books from ’Bookshelf’ Ltd. on the 21st of April. They have just arrived but insufficiently. Make a complaint about the following mistakes:

· Instead of the Student’s book they sent the Teacher’s Book

· They only sent one exercise book and there are two of them.

· Due to inadequate packaging one of the books was damaged.

You have decided to send the books back on the company’s expense. Request the correct books as well.
5. Write a letter to your friends about a journey to Switzerland! Include the following topics:

· Tell them about the weather and the amount of snow.

· Tell them about the ski resort you stayed at! Write about its facilities, the service.

· Write about the amount of snow, if you enjoyed skiing.

· Recommend them the place. 

6. Tell one of your friends about your first trip by air. You departed from Frankfurt at 6pm and you arrived at Budapest airport at 8pm. Include the following points:

· long wait in Frankfurt before departure, 

· high food and drink prices at the airport,

· strict security check,

· what your journey was like (food, flight attendants, if there were any turbulence, late arrival). 

7. Write a letter to a travel agency. You would like to travel to Germany and spend two weeks in Berlin. Ask them
· what kind of accommodation they recommend,

· if there are any big cultural events during your stay, 
· about air ticket prices and which airlines have flights to and from Berlin,
In addition, request a brochure about organized trips.

8. Write a letter to one of your friend about a play you have seen. Write him about:

· where you saw the play and what the theatre was like,

· what you wore, and how the audience was dressed,
· what the play was about and what it was like
· if you recommend it or not. 
9. Write a letter to a TV show. Tell your opinion about talk shows in general. Include the following points:
· if there are many talk shows on TV and on which channels,

· if people in Hungary watch them,
· the point of talk shows and the reason why people watch them,

· if you like any of these shows and why.
10. Write a letter to one of your English friends about your childhood. Include the following details:

· where you were brought up, what the town and the neighbourhood was like,

· what you did/played with your childhood friends,

· a funny story that happened to you when you were young (make up one if it’s necessary).

11. You have attended to a wedding recently. Write about it to one of your English friends. Describe the event in details, including the characteristics of a typical Hungarian wedding and

· the type of food and drinks,

· music and dancing,
· the gift you gave to the newlyweds,

· friends and acquaintances you met.
12. Write a letter of condolence to one of your English friends on the death of her grandmother. Express sympathy and include the following topics:

· memories of your grandmother (where she lived, what she did, how often you spent time with her and what you did together)

· if you have ever encountered with death in the family,

· give your opinion on how to cope with death of a close relative.

13. Your grandmother is sick and you have decided to move in with her until she recovers. Write a letter to one of your foreign friends about the situation. Give him details about what happened and how you assist your grandmother. In addition, include the following points:

· the reasons for your decision,

· how living with your grandmother affects your life and daily routine.
14. You have moved to a new town recently. Write a letter to a friend of yours and tell him about it. Include the following:

· description of the flat you rent,

· what the neighbourhood is like,

· if there are any shops around,

· where you go out.

15. You have got a new job recently: you work as an assistant to the executive director. Write a letter about your new job to a friend of yours. Include the following points:
· location of the office, company profile,

· hours of work,

· what your boss is like,

· if you like the job or not.

16. You are looking for a language school and you have heard about „Accent on Language” (25 Westminster Road, London). Write a letter to the executive director and ask about the following topics: 

· curriculum, qualification and experience of teachers,

· school facilities and the neighbourhood, 

· atmosphere, other students, out of school activities.

17. One of your Australian friends will work in Hungary for a year and has asked you to look for a flat for him. Write a letter about two flats you have found and ask him which one to rent. Also, give your opinion on the alternatives.

	Erdő str.
	Margit krt.

	quiet

	huge traffic

	one room
	living room, bedroom

	40.000 HUF+ deposit
	50.000 HUF, no deposit

	few small shops nearby
	all amenities nearby

	40 minutes from work by bus
	close to work


18. You have visited a close relative in hospital recently. Write a letter to a newspaper about your visit. Tell them about
· cleanliness, tidiness,

· doctors and nurses, their attitude and availability,

· facilities and equipment,

· atmosphere and surroundings,

· condition of buildings and rooms.

19. You have enrolled to a language course abroad but you have had an accident recently. Write a letter to the school, give reasons for your absence and explain the situation in details. Ask them to either pay the fee back or let you do the course at a later date. Ask about similar courses and dates.

20. A friend of yours will come to Hungary for the summer months. He asked you about communication in Hungary. Write him about:

· mobile phones in Hungary,

· availability of public phones, how they work,

· number of local phone lines, installation process,
· Internet connections, public Internet access.

Give him some good advice on how to communicate here.  

21.  You have read an editorial about reading books versus watching films. According to the author people won’t buy a book and take the time to read it when they can go to the cinema and see the film about the same story. Write a letter to the author and give your opinion on the subject. 
22. You have been to a football game lately. Tell about it to a friend of yours in a letter. Describe the game in details and also write about

· the reputation of football in Hungary,

· what other sports are popular in the country, 

· and sports that you do or like.  
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